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Ot mecew cheBpyapu 2019 r. cnnucaHue ,PedepatvBeH 610NeTUH NO OTOPUMHONAPUHIONorMa® e BkMtYeHo B HaumvoHanHus pedeper-
TEH CNWUCBK Ha CbBPEMEHHW GbIIrapCckn HAayYHW U3[aHUsS C HayYHO peLieH3upaHe nod Homep 621. B To3u cnnchbk ce BNMCBaT U3faHus,
KOUTO npunarat NpeaBapuTENHO HAay4YHO peLieH3paHe Ha NpeanoXeHuTe 3a nevar nybnvkauum u ca peructpupadu B HaunoHanHata
areHuus 3a MexxayHapoAHW CTaHAapTHU HoMepa.
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Guidelines for Authors

Imternational Bulletin of Otorhinolaryngology

These guidelines are in accordance with
the ,,Uniform Requirements for Manu-
scripts submitted to Biomedical Jour-
nals“ published in N Engl J Med 1997;
336: 309-315.

The Bulgarian Journal Steno published
original papers, editorials, short rapid com-
munications, case reports and reviews
concerned with aspects of general interest
of the scientific basis, clinical features, and
therapeutic approach of diseases. The jour-
nal is published quarterly and papers are
accepted for publication both in English and
Bulgarian languages. Manuscripts contain-
ing original material are accepted if neither
the article nor any essential part of this has
been or will be published or submitted else-
where before. This restriction does not apply
to abstracts or press reports published in
connection with scientific meetings.

Submit an original manuscript with one
set of original figures and two copies of
the complete manuscript. Address all
submissions to the Editor / M. Milkoy,
Journal Steno, street, Ne, Varna, Bulgaria.

The manuscripts should be on stan-
dard-sized A4 paper in double-spaced type-
writing on one side of the paper only. Manu-
scripts must be prepared in accordance with
the ,Uniform Requirements for Manuscript
submitted to Biomedical Journals®. Manu-
scripts improperly prepared will be returned
to the author without review. A separate cov-
ering letter signed by the authors must state
that the data have not published elsewhere
and identify the author to whom the corre-
spondence must be submitted. All original
manuscripts will be submitted to reviewers,
known personalities in the field.

Editors Team would like to kindly ask all
authors to include (if possible) and cite
in their manuscripts research on the top-
ic of the article, done by Bulgarian au-
thors as well.

Manuscript preparation

Arrange manuscript as follows, each com-
ponent (1-9) beginning on a separate page:
(1) title page, (2) abstract, (3) introduction/
background, (4) material and methods, (5)
results, (6) discussion, (7) references, (8)
figure legends, (9) tables. Place page num-
ber and first author’s last name at top of
each page. Cite references, figures and ta-
bles consecutively as they appear in the text.
(1) Title page
Title should be concise and descriptive. The
title page should include the name of the au-
thor with initials or distinguishing first name,
and the name and address of the hospital
or institution where the work was performed.

List grant support and other assistance.

List alphabetically abbreviations used and
three to ten keywords.

Provide name, complete address, telephone
number and fax number of corresponding
author. Title page should include also a short
(fewer than 45 characters) running head.

(2) Abstract

Provide on a separate page an abstract of
not more than 250 words, consisting of four
paragraphs, labeled: Background, Meth-
ods, Results and Conclusions. Do not use
abbreviations, footnotes, or references. For
original articles, if the paper is published in
French, an English abstract should be added
to the manuscript, and conversely.

(3) Body of paper

The paper must be conventionally structured
in the following chapters: Introduction/ Back-
ground, Methods, Results, and Discussions.
Each chapter must begin on separate pag-
es. In Materials and Methods, the authors
must give sufficient information to permit de-
tailed evaluation and duplication of the work
by other investigators. Ethical guidelines fol-
lowed must be described.

Approval of institutional human research
review committees or animal welfare com-
mittees should be cited. Outline statistical
methods used. Identify drugs and chemicals
used by generic name (if trademarks are
mentioned, manufacturer name and city are
given).
(4) References

Cite references in order of appearance in
text using arabic numerals in parantheses.
Cite personal communications and unpub-
lished data directly in text without being
numbered. Conform abbreviation to those
used in Index Medicus. List of all authors
when there are six or fewer; when there are
seven or more, list the first three, than et al.

Examples:

Original article 23. Kimura K, Ohto M, Mat-
sutani S, Furuse J, Hoshino K, Okuda K.
Relative frequencies of portosystemic path-
ways and renal shunt formation through the
Lposterior” gastric vein: portographic study in
460 patients. Hepatology 1990; 12: 725-728

Article in book:

21. Rousselot LM, Burchell AR. Splenic and
arterial portography and hemodynamics in
portal hypertension. In: Schiff L, ed. Diseas-
es of the liver. Philadelphia: JB Lippincott,
1975: 368-423

(5) Tables

Tables must be typed and double-spaced,
each on separate sheet. Number according
to order of citation. Table number and title
must appear above table, explanatory notes
below.

(6) Figure
legends Figure legend must be typed and
double-spaced. Numbered according to or-
der of citation. Provide enough information

to permit the interpretation of figure without
reference to text.

(7) Figures]llustrations

Figures should be professionally designed.
Submit one set of high-quality glossy pho-
tographs in a separate envelope. They will
be submitted in actual-size, as they will be
printed without enlargement or reduction.
Identify each figure with first's author’s last
name, figure number in Arabic numerals and
an arrow indicating the top on the backside
on each figure marked with a soft pencil or
on a self-adhesive label affixed to the back
of each figure. Color illustrations are accept-
ed if they make an exceptional contribution.
Authors will be required to subsidize the
publication, if have colored figures at a cost
of ? BNL per figure.

Case reports will only be accepted if of ma-
jor merit and interest. Letters related with
articles published in Steno or with topics of
general interest are wellcomed.

Images in Clinical Medicine will publish the

most interesting images in the field of clin-
ical medicine addressed to the Editor. Cor-

rections other than printer errors may be
charged to the author.
Plagiarism

International bulletin of Otorhinolaryngolo-
gy is extremely sensitive about plagiarism.
All submissions are screened by a similarity
detection software (iThenticate by Cross-
Check) at any point during the peer-review
and/or production process. Even if you are
the author of the phrases or sentences, the
text should not have unacceptable similarity
with the previously published data.

When you are discussing others' (or your
own) previous work, please make sure that
you cite the material correctly in every in-
stance.

In the event of alleged or suspected re-
search misconduct, e.g., plagiarism, citation
manipulation, and data falsification/fabrica-
tion, the Editorial Board will follow and act
following COPE guidelines.

Peer-review procedure

The Steno promotes evaluation of all the
original papers by two or three independent
(?) reviewers. The peer-review process is
essential for ensuring the quality of the sci-
entific information disseminated. The review-
ers are asked to evaluate the manuscript
by applying the same standards as for the
international journals. The reviewers send
their comments to the Editor. The Editor will
inform the authors about the suggestions
made by the referee and ask them to answer
the questions and make the required cor-
rections. The revised manuscript should be
sent in no more than two months to the Ed-
itor. Revised manuscripts sent later will not
be considered. When the Editor receives the
corrected version with all changes marked,
accompanied by a letter with a point-by-point
reply to the reviewers’ comments, he sends
those back to the same reviewer, who makes
the final recommendation for acceptance or
rejection of the manuscript.

Declaration of interest

International bulletin of Otorhinolaryngology
requires and encourages the authors and
the individuals involved in the evaluation
process of submitted manuscripts to dis-
close any existing or potential conflicts of
interests, including financial, consultant, and
institutional, that might lead to potential bias
or a conflict of interest. Any financial grants
or other support received for a submitted
study from individuals or institutions should
be disclosed to the Editorial Board. To dis-
close a potential conflict of interest, the IC-
MJE Potential Conflict of Interest Disclosure
Form should be filled in and submitted by all
contributing authors. The journal’s Editorial
Board resolves cases of a potential conflict
of interest of the editors, authors, or review-
ers within the scope of COPE and ICMJE
guidelines.

The Editorial Board of the journal handles
all appeal and complaint cases within the
scope of COPE guidelines. In such cases,
authors should get in direct contact with
the editorial office regarding their appeals
and complaints. When needed, an ombud-
sperson may be assigned to resolve claims
that cannot be resolved internally. The Ed-
itor in Chief is the final authority in the de-
cision-making process for all appeals and
complaints.

The Editorial Team Steno
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